Security Officer Responsibilities 
Updated 4/9/2020 
. Security Officers to sign in with Site Managers at the beginning of their shifts 
. Security Officers to sign out with Site Managers at the end of their shifts 
. Security Officers will not leave their assigned posts until a rover comes to relieve 
them for their assigned breaks. Do not stay in the Refuge Room except for 


personal safety or during assigned breaks. 


. Security Officers will be given 2 surgical masks and 4 pairs of gloves for each 8- 
hour shift 


. Security Officers will ask the Site Manager for supplies and snacks 


. Security Officers will be supplied with cleaning supplies to clean the safe rooms 
that they use while on their breaks. 


. Security Officers are not to use the red hazardous waste bags for their personal 
belongings. 


. The duties of the Security Officers are to: 

a. Watch the hallways to monitor the Clients’ movement, signs of medical 
emergency, and signs of smoke/fire and radio the Security Supervisor as 
necessary. 


b. Assist with pickup up TRASH placed in red bags in the hallway. Put 
TRASH into the red bio-waste cans located in the elevator area. 


